
Steps to pay fees via RIAM/Classter account 

 

 

 

Step one Log into the account, click on the left corner of the account called the dashboard. 

 

 

 

 

Step two dashboard opens up three dropdown options  

1. Personal Data 
2. Application Management  
3. Financial   

  

Click on financial this will bring you to the finance page 

 

The fee balance can be found on the financial page, plus if instalments per arrangement are set up 

on the account, i.e. payment date of the once-off material fee and the deposit payment date can be 

found here.  



 

Instalment per Arrangements are visible at the bottom of the financial page  

 

 

Text in red shows the date the instalment per arrangement is to be paid. 

 

 

 

 

Step four to pay fees-owing, click Online payment. This will open up a new page where you can 

select which instalment per arrangement to pay. 

 

Step five  Select the payment you wish to pay, for once of material fee, click Administrative fee 



 

 

  

Step six- Once you select you will see the box goes green with a tick.  

 

To make a payment then click  Off so to agree to payment Terms 

Please confirm that you agree on provided "the terms of use" by checking the relevant box below 
Agree to terms & conditions 

 

 

Step seven, once you accept the terms you can then click to pay fees (Proceed to Payment)  a  pop 
up box will appear to add credit card details 

 

 


